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1. OFIUUB IIOIOxtEHI{fl

1.1 .HacrosUee lloloNeHl4e o 3arql4Te nepcoHanbHblx AaHHbIX pa6orHaxoB AolxronbHoro

o6pa:onareJrbHofo yripelqeHr4q (Aaree - lloloxenne) pa:pa6oTaHo C Uenblo 3a[IHrb]

unSopuaqul4, oTHocqIqeficq K II4r{HOcTI4 u :rrzqnoft Xu3HI{ pa6orHtlxon MyHr'rUunalTbHofo

6roAxersoro AoluKonbHofo o6pa:oeareJlbHoro yqpe)KAeHuq Aercxufi caA Nb 32 (ganee

Vupex.uenux),scoorBercrBr4r4 co cratefi 24 Konirnryrrylu Pocctzfrct<ofi @e.uepauuu,

Tpyaoeunr KoAeKcoM Poccuficroft Oeaepaquuu@eaepanbHblMlr 3aKoHaMH or27 urovs2006

roAa Ns 149-@3 <06 un$opMar\r4Lr, raH$opnaUr4ot{Hbrx rexHoJlorl4flxtl o 3arqlire

uHSopnraUIII4)), or 2J uwtts 2006 ro4a Ns 152-@3 <O nepcoHaJIbHE'IX AaHHbIX)'

1.2. llonoxeHr{e o 3arurrre nepcoHanbHBrx AaHHbIx pa6ornuxoB ycraHaBJluBaer rloptAoK

lonyr{eHu.f,, yqera, o6pa6orxn, HaKorrJreHr,rs I4 xpaHeHl4t AoKyMeHToB, coAepxarq}Ix cBeAeHI{s,

orHeceHgbre K nepoogaJrbHbrM AaHHbrM pa6orHIaxoB yqpexAeHnq. Pa6orHI4KaMI4 cqlirarorc's

Jrur{a, pa6oraroul4e B yqpexAeHl4l{ no rpyAoBoMy .4oroBopy'

1.3. I{engo Hacrosqefo flo:roNeuur.fiBJrsercs pIcrIoJIHeHI4e 3aKoHoAarenbcrBa PO e o6Jracru

3aruHTbI n epco Han b Hbrx AaH HbIX.

1.4. K aKTaM o6sgaremHbrM K r,rcroJrHeHr4ro B yr{pe)KAeHI4I4 orHocqrcs 3aKoHoAarenbcrBo P@ e

csepe 3arrlr.rrbr unsoplrauu]lr, a raKlKe npr4Hsrble Ha ero ocHoBaHI4I{ JIoKaJIbHbIe HopMarI4BHbIe

aKTbr yqpex4eljns..
1.5. Hacroquee floloxeHr4e o 3aturrre nepcoHanr,Hblx AaHHEx.UotIXHo ObITb rloAnl4caHo

3aBeAyroqr,rM yr{peNCAeHr{eM, z nce pa6orHHKLI AoiIXHbI6rrus nHcrMeHHo noA pocnl{cb

O3HAKOM'ICHbI C HIIM.

2. ilOHqTI4E pI COCTAB fIEPCOHAIbHbIX AAHHbIX

2.1. lIoA [epcoHa,,rbHbrMrl AaHHbrM]r pa6orHuroB IIoHpIMaercx uuSopM&III4{, Heo6xoAl'tNtaq

pa6oro4areJrlo B cBq3r4 c rpyAoBbrMr{ orHorrreHuflMu I,I Kacaro[lasc{ KoHKperHoro pa6orHITKa, a

iun*a cBeAeHr4r o Saxrax, co6rrruqx u o6croqreJlEcrBax xIt3HlI pa6oruura, ilo3Bo.]1q]olqHe

rrAeHTll$iruupoBarb ero Jllrr{Hocrb.

2.2. Cocliae nepcoHanbHblx AaHHbrx pa6orHuxa:

- AHKETA;

- aero6uorpaSun;
- o6pa:oeaHue;
- cBeAeHut o rpyroBoM u o6uelt craxe;
- cBe.4eHu-s o npeAbIAyxIeM Mecre pa6orlr;
- cBe.ueHLIq O COCTaBe CeMbH,

- nacilopTHble AaHHbIe;
- cBeAeHI4fl O BOIIHCKOM yr{ere;
- cBeAeHI4-s o sapa6orHofr. nlare corpyAHuKa;

- cBeAeHI4-tr O COqI{aJIbHbrx nbfoTax;
- cEeu?raJrbHocrb;
- 3aHHMaeMa.s AonxHocTb,
- pa3Mep :apa6orHoft n:ratt;
- Harur{r4e cyAI{MOCTefi ;

- aApeq MecTa xlrTenbcTBa;
- AoMaruHl{fi re:re$ou;
- coAepx(aHl,Ie rpyAoBofo AofoBopa;
- coAep)KaHr{e AeKnapaur4r{, rroAaBaeraoft e Hanof oBylo IIHCIIeKUHIO ;

- rroAJrI4HHI4KI4 I4 KOfII4pI npUKa3OB IIO JII{r{HOMy COCTaBy;

- II4I{HbIC AENA I4 TPYAOBbIC KHI{XKI4 COTPYAHHKOB;

-- ocHoBaHvq K npplKa3aM flo nur{HoMy cocTaBy;

- AeJra, coAepxarque MarepuaJrbr no rloBr,IrreHlto xnaluQuRar\vn 14 rleperloAforoBKe

corpyAHl4Ko B, Irx arrecraul4l4, clyxe 6Hrn'r p ac cn eao B ar.LrflM ;



- KOU4II OTqeroB, Ha[paBnqeMble B opfaHbl cTaTI4CTI'IKH;

- KOrrr{}I AOKyMeHTOB 06 O6pa3oBaHLrt4;

- De3vJIbTaTbI MeAnqu HcKofo o6c:reAoeaqvfl Ha rIpeAMeT foAHocTI4 K ocyrqecTBJIeHI4Io

TpyAoBbIX O6xsaunocrefi ;

- $ ororp aS vv rr lrrbre cB eAeHI'Is, orHo c{url4 ecq K flepcoHarbHbIM AaHHblM pa6orHuKa;

- peKoMeHAArryn, xapaKTepIzcTI{KI{ r1 T.rI.

2.3. YxaSanHble B n.2.2. cBeAeHuq sBiIsIOTcq xoH$rz4eirULIaJIbHbIMI4 H He IIOAIIexaT

pa3rnarrregglo uHar{e KaK IIO OSHOBaHI4qM, IIpeAyCMOTpeHHbIM 3aKoHOAaTeJIbcrBOM P@' PeNul't

3aulr{Tbr nepcoHajtbHbrx AaHHr,rx Moxer 6rrrr, cHsr ho vcreqenuu 7 5 JIeT, eCJIpI 6Olsuruft cpox

He rrpeAycMoTpeH 3aKoHoAaTeJTbcTBOM r4Jrr4 corJIalIeHIIeM c pa6 OTHI4KOM.

3. OE'{3Ar{HOCTI4 PAFOTOAATETfl

3.1 . B qenflx IIcIoJIHeHIIx rpe6oeanl4fi 3aKoHoAaTeJIbcTBa P@ upn o6pa6Orxe IepcoHalIbHbIX

AaHHbIX, Bce pa6oTHI4KLI yqpe)K I1e:Hvs.AoJI}KHbI I4CITOIH.ITb yCTaHoBneHHLIft [opqAoK pa6orLI:

3.1.1. PafiOTa C IIepcoHaJIbHbIMI4 AaHHbIMI4 pa6oTHI4KOB A6JIXHa He HapyulaTb Tpe6oBaHl'{fr

3aKoHoaarejrbcrBa PO r.i noKalrbHbx HopMaruBHbrx aKTots opraHn3aul4l4' I4 AOJI)KHa 6E'ITL'

HenocpeAcTBeHHo oBt3aHa c ocyUecTBiIeHI4eM uMI{ cBol4x Tpy.4oBbIX QyutcUtlft'

3.L2.llpu c6ope u o6pa6orre nepcoHanr,Hblx AaHHbIX pa6orHl4Ka pa6oroAareJlb AoJIxtSH

pyKoBoAcTBoBarbct KoncruryUl4eft PO, Tpy.Uoeuu KoAeKcoM P@ u lIurrur $eAepanbHbIMI4

3AKOHAMII.

3.L3.llepconanrHbre AaHHbre pa6oTHr{KOB AOn}(HbI 6snr, nolyteHbl TOJIbKO HelocpeAcTBeHHo

y Hefo. Ecnn AIq O6pa6orxu ero AaHHbx LNIL\ vx noJryqeHlTs npl'IBneKaeTcq TpeTbI4 'II{Ua' ro

pa6OTHLIK AOnx(eH AaTb IIpeABapHTenbHOe III4CIMeHHOe COrnaCI4e Ha 3TO' O4HOepelteHuO

pa6orHrax ASJIXSH 6rns yae4oMleH o IIeIqx c6opa unSopuaUuq, t4 cToqHI4Kax ee rtotrf{eHlzq' a

Tarur(e o [ocJIeAcTtsI4qX OTKa3a OT npeAOcTaBJIeHI4t [I4cbMeHHofo cofnaguq Ha C6op

nHSopMallrirT..
3.1.4. lIepcOHaJIF,HbIe AaHHbIe pa6OTHI'iKa o ero n0JII{TI'MeCKI'IX, penHrI4o3HI'IX I'I l'IHbIX

y6eNaeuulx, qaCTHOfi XII3HI:I, a TaK)Ke qJIeHCTBe B O6Iq9CTB9HHIIX I{ upOOCOIO3HITX

opfaHrr3allu.stx He IIoAtIe)KaT c6opy yqpe)KIeHI4eM, ecJII'I I{Hoe He [peAycMOTpeHo

3AKOHO,[ATEJIbCTBOM.

3. L5. 3aqnra nepcoHaJrr,Hblx
pa6oroAarens.

3.I.6. YupeN.ueHl4e o6q3aHo npl4 rIpI4eMe Ha paoory, a raKxe

pa6orbl c rlepcoHanbHblMrr AaHHbIMH rII{cbMeHHo 3HaKOMHTE'

AaHHbrx pa6oTHUKa AOllXHa O6ecneqneaTbcs IIOJIHOCTbIo 3a cqer

npr4 nIoobIX I43MeHeHI{tx [paBI4JI

c HI4MI4 BCeX paooTHHKOB

yqpe)KAeHrs.
3.t.1. YupeN4eHLIe He HMeeT npaBo IIplIHyxAaTb pa6oTHI4KoB K oTKa3y oT cBoIIX [paB Ha

3arIII4Ty [epcoHanbHblx AaHHbIX.

4. OFfl3AHHOCTI4 PAEOTHI4KA

Pa6ornrax o6ssaH:
4.1. llepe4aTb pa6oToAaTenIO Bce ilepcoHaJIbHble AaHHbIe' yKa3aHHbre B cooTBeTcTByroUI4x

AOiyMeHTax.
4.2.8 ycTaHoBJIeHHbIfi npaBI4naMLI cpoK coo6rqaTb pa6oToAaTel1o o6 u:uege cBol4x

nepcoHanbHblx AaHHbrx

5. IPABA PAFOTHI,IKA

Pa6oruvtr I{Meer rlpaBo:

5.1. Ha rpocMoTp llepcoHanbHofi I4HSopMaIIlII4' I4Melon{efictr K pa6oroAareJllo'

5.2.HacBo6oAHbrfi 6ecnlarnr,rfi u ueorpaHr4r{eHHblfi.4OCTy[ K CBOI4M nepcoHaJIbHE'IM AaHHbIM'

B ToM r{vc.[e ilpaBo Ha fionyr{enr4e noATBepx(Aaroql4x AoK)"N'{eHToB B BHAO cnpaBoK, Konufi r4lr4 B

Br4Ae r{Hofo Apyfofo osuqraalsnoro AoK) '{eHTa'

5.3. Ha Aocryfl K MeAHUT{HCKr,rM AaHHbrM C rroMotrlbro MeApIIII{HCKOTO C[eIII4anI',rCTa no cBoeN4y



Bbr6opy.

5.4. Tpe6onaTb BHecTI4 I,I3MeHeHI4q un1yilauMTb IIepcOHanbHyrO raHcpopuaUuro' IloJlyqeHHyro

pa6OrOAaTeJIeM B HapylleHl{e HacToflIIIHX npaBIIn' I'1:tt4enenris BHOCflTc's Ha OCHoBaHI{I'I

rrr4C6MeHHOfo 3aqBIeHI{s paoorHI4Ka'

5.5. liorpeooeaTb OT pa6oToAATeIIs I{3BecTI{Tb BCex JII4II' paHee IOIya{UBUII{X IIO BI.{He

pa6oToAaTe.rrr HerrOJIHbIe I{JII4 HeBepHbIe [epcoHanbHble AaHHbIe o pa6oTHI4Ke'

5.6. O6xaloBarb B cyAe6HoM nopsAKe:[o6rre HenpaBoMepHble AeficTBI'Iq vlnv6?\3ileilcrBl'Ie

pa6oToAaTenf npr4 O6pa6orxe I{ 3anIIrTe IIepcoHa,'Ibl{bIX AaHHbx pa6oTHI4Ka'

6. CEOP, OEPAEOTKA IIt XPAHEHI4E IIEPCOHATbHbIX AAHHbIX

6.1. O6pa6oTE? nepcoHaJILHtIX AaHHbIX pa6oTHI4Ka - 3To nolyt{euue uu$opMalll{i4 t{3

pa3nr4qHbrx r4cTorrHr4KOB, ee xpaHeuile, o-6pa6oTKa, a TaKTe nro6oe Apyfoe lIcIloJIb3OBaHI4e'

6.2. llepcoHaJrbHbre AaHHbIe rlpeAocraBnott." caMI4M pa6oTH[KoM [yTeM 3aIroJIHeHI'If aHKeTbI

ycTaHoBneHHOft oopMsl. Pa6oroaaTeJlb o6qsaH IIpI{ I4X ilonyqeHul4 npoBepl4Tb 3a'tIBJleHHbIe

AaHHbIe ilpeAsqBneHHbIM noATBepxAalo[II4M AOKyMeHTaM'

6.2,1 . Anxera coAepxl'{T Boflpocbl o repcoHalbHblx AaHHsIX pa6 orHHKa'

6.2.2.Anxera AOnxHa 6bITr sanoJ]neHa pa6orHuKOM II4r{HO' BCe no:r's aHKeTbI AOlxtsrt 6r'trs

3anoJlHeHbr, a 11pu ST9yTCTBI4I4 raHr!opr"raul4?I B COOTBeTcTByroueft no:re AOII]I(SH cTaBI4Tbcs

ilpoqepK. corcparueH vIfl tIpv3aIIOiIHeHI4I4 aHKeTbI He AOITyCKaISTCq' TaK)Ke KaK I4 HCnpaBIeHIzf l{

saueprcranaH"". B ,tor c:ryuae pa6oTHLiK O6ssaH 3aIOJIHIITb aHKeTy 3aHoBo'

6.2.3.A'rera pa6oTHr4Ka xpaHl4Tcq B JII4IIHSM Aene y oTBeTCTBeHHofO JII4qa pa6oToAaTens

BMecre c TIpeAOCTaBJIeHHbIMI4 AOKyMeHTaMI4'

6.2.4.Jluqnoe Aeno pa6OTHI4Ka ooopMJlqercq IIOcJIe BcryflneHl4t rpyAoBofo AofoBopa B cllny'

6.2.5.JIH.rHoe Aeno xpagrrrcr B rrarrKax (Aeno) ycraHoBneHHoro o6pa3ua, na roropoll

yKa3blBarorcq H oMep Aelra tl o' 14' O' pa6orHvt ra'

6.2.6.Jh,t-{Hoe Aeno BKnroqaer ABe uBerHble r}ororpa0liu pa6orwtt<a 3 ua 4 clt'

6'2.7.Bce4oxylreHTblJlI4qHo|oAeJIaXpaHqTcqcTpo|oBXpoHonon4l{ecKoMfIop{AKe'c
frpocraBneHl4eM .[arbl I4X ilOryqeHl4q' a raKxce HyMepaIII4I4'

6.2.8.JlraqHoe Aeno ilocne rlpeKpar]eHl4q TpyAoBofo AofoBopa c coTpyAHlIKoM nepe'4aeTcs B

apxI,IB, Lr xp alr4^t I' ycraH oBneHHbIe 3 aKoHoAareJrbcrB oM cpo KI4'

7. IIEPETAIIA IIEPCOHAJIbHbIX AAHHbIX

7.1 , llpra ocytuecTBJreHIII4 IIepeAar{I4 nepcoHaJIbHbIX AaHHbIx pa6oTHI4KOB Tperb}IM lli{uaM

pa6oroAarem o6ssaH:

- ne coo6uaTr, [epcoHaJlbHble AaHHbIe 6e: nolyreHHofo fII4CbMeHHOlo cofilacuq pa6orHnxa',

KpoMe cJryqaeB, *t.Au TaKL{e o6s:aHHocTI4 ycTaHoBtIeHbI 3aKoHoAaTeIIbcTBoM;

- He IIepeAaBaTb IIepcOHaJIbHLIe AaHHbIe pa6Ofiriara AIs I4CnOnb3OBaHI4fi B KoMMepr{ecKI'IX

uenqx; .! frrrr no'ulrNrri q r2KlKe
- rpeflOnarb OT TpeTbLIX ;II4U CO6nlOAeHI4t npaBl41 pa6OTbI C nepcOHaJIbHbIMI4 AaHH6IMI4' a TaKXe

IIpBAocTaBneHuq[I4cbMeHHo|o[oATBepXAeHI4,f,l{cnoj]b3oBaHI4snepcoHanbHL,IxAaHHbxB
nopqAKe,IIpeAycMoTpeHHbIxHacTostql4MnonoxeHl4eMo3alul{Te[IepcoHanbHbxAaHHbIX;
- AaBaTb AocTy[ K IIepcoHanbHbIM AaHHbIM ToJIbKo JII{uaM, I4MeIouIIIM cooTBeTcTBytouaE

AoIIycK I,i I4cIIonb3yIonII4X I,IX TOJIE,KO AIq BbIilonHeHI4g KoHKpeTHbIx [onHoMoI{uE;

- rre r4CTpeooBaTb r4HoOpMauI{}O O COCTOqHuI4 3AOpoBbs pa6oTHI4Ka', 3a I4CKJIroqeHueM AaHHbIX'

KOTOpbre MofyT noBJTr4.f,Tb Ha ucnoJlHenne pa6orHI4KOM cBoI4X TpyAOBbIX o6qsaHHOCrefr'

8.AoCTy[KIIEPCOHAIbHbIMAAHHbIMCOTPyAHI,IKA

nnQoprrtauuu pa6orHI'IKaM?I yqpexAeHus)'

DA6OTHHKA I4ME}OT:

- 3aBeAyrouuft YuPex4eHI4e;
- 3aMecTrrTenL 3aBeAyrotuefo IIO BOCnl4'taTelrsofi u MeTo.qi4r{ecKofi pa6ore;

8.1. Bnyrpeuirufi Aocryn (ucuolr:oeanue

flpano Aocryrla K rlepcoHanbHblM AaHHr'IM



//

- 3aMecr}rrenb 3aBeAyro[Iefo rro a.{Mr{Hr.rcrparr{BHo-xo3qficrBeHHofi pa6oTe;
- MeAI,{ULIHCKTUI cecTpa; -,qenOlpOH3BOAI{Tenb ;

- caM pa6oTHr{K.

8.2. Bnemnraft .qocryn (rocyaapcrneuHbre crpyxrypsr).
llepconanrHble.uaHHbIe pa6onuxoB Moryr npeAocraBJrrrbcf, TonbKo no 3arrpocy
xollnereutHbD( opraHoB, r4Merour.rx coorBercrByroqlie rroJlHoMor{r4f, :

- (beaepanrHa.s Hanororax cnyx6a;
- rrpaBooxpaHlrTeJrbHbre opfaHbr;
- opfaHbl cTaTr4CTr{Kr4; :

- 6iopo KpeArrrubrx vuropxft;
- BOEHKOMATbI;

- opraHbr coqlrarrbHofo cTpaxoBalJ^vs.;
- rreucuguHrre (fon4u;
- n oAp a3.4eJr eHr{r MyHr4rlr{rr aJrbHErx opf arr o B yrrp aB n eHr.rr.
8.3. [pyrue opraur.r3arlnra (rperrra m4rla).
Cne4euIax o pa6ourraxe (e rorra qacne yBoneHHoM r43 AaHHbrx apxaea) [peAocraBrqrorcrr
TperbHM nI4I{aM Ha ocHoBaHl,ru rrr4cbMeHuoro 3airBJleHr4r caMoro pa6ornuxa.
8.4. Po4crneHHr4Klr r.t rrJreubr cenaefi.
flepconalrHbre AaIrHbIe pa6ornrara [peAocraBJrrrrorcs poAcrBeHHr4KaM r{nu qJreHaM ero ceMbr4
ToJrbKo c rrtrcbMeHHoro pa3perueur{r pa6ornur<a.

9. 3AIIII4TA fIE P C OHAJTb HbIX AAHHbD( PAE O THUKOB

9.1. B paMKax peanr43aur4n rryHKToB Hacrorrqero lloroxespu o 3arrIHTe rrepcoHanbHrrx AaHHbx
pa6ornuxoB,3aBeAyloulufi yupexgenns.u3naer rrpr,rKa3 o Ha3garreHtrr4 Irv\a,orBercrBeHHofo 3a
co6lroAenue nopuKa pa6oru c [epcoHa[bHbrMrr AaHHbrMr4 pa6orHuroB, Ha KoropoM Jrexar Bce
o6sgaHHocrl{ no o 6ecne.reunro xoH (f uAerilvraJrrEocrr{ [onyqeHHbrx AaHHbrx, a raKge
opraHu3arlrara pa6omr c Hr.rMr{.

9.2. llocryrrarcqr4e 3anpocbr or rperbprx Jrr.rrl Ha rrpeAocraBneHr4e nepcosa,rrnoft nnsopvraunz o
pa6orurre AODKHBI Bl{3ltpoBarbcs ropr.rAraqecxoft cnyx6oft c pe3onrouuefi o Bo3Mo)KHocrr4
orBera r4 rro JrHore npeAo craBuqer\aoff ran S oprraauuu.
9.3. llepega.ra uHSopMaur4r.r rpoucxoAr4T ToJrbKo B [r4cbMeHHoM BHAe. 3anpoc .{o:rxeH 6rnr
c.qenaH B nI4CbMeHHOM BI{Ae C yKa3aHr4eM BCeX peKBr{3I4TOB irr4lla, 3anparxr4Baro[Iefo
un$oprraaurzro. orner AonxeH 6rrrr c4elan na Qrzprr,rennolr 6.nanxe *orrrar"u ll orrrpaBJleH
nu6o xyprepcxoft clyx6ofi, nu6o 3aKa3HbrM rrr.rcbMoM.
9.4. Bce [oryqeHHble rlepcoHaJrbHble AaHHbre Ao.rrxHbr xpaHr4Tba.f, B Mecre, ucKnroqa]oueM
HecaHKrlr,roHr4p oB aJ{Hbrx Aocryl Tp eTbr4x nr4u.
9.5. 3nexrpoHHble HooI,ITeJII{ un$oplraqvpr, AoJr)KHsr 6rnr 3arur4rleHbr Kpr.irorpa$uuecxnrnlu
cpeAcrBaMrr 3arrlr4Tbr raH$ opnaauzra.

1 O. OTBETCTBEHHO CTb 3A PA3TJIAIIIBHUI B I4HO OPMAIII,II4,
rcB.fl 3AHHOfr C TIEP C OHAJIbHbIMII AAHHbIMI,I PAE O THI4KA

10'1.Iluqa, [pI43HaHHbIe Br.HoBHIIMI4 B HapyureHnr,r noJroxeHprfi nacrosuero florioxeHr4r o
3aIrII4Te rlepcoHanbHbx AaHHbIx pa6ornukona npunleKalorc.s K lr4cur4rrnunapHofi,
aAMl4Hllcrpatzenofi , rpaxAaHcKo-upanoeoft I4 yfonoBHofi oreercrseHHocrr4, B nopqAKe
npeAycMorpeHHoM 3aKoHoAareJIbcrBoM P(D u noxanbHbrMr4 HopMarr4BHbrMrr aKTaMr.r.
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